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This policy has been written in consultation with staff and governors of 
St. Ambrose Preparatory School and with due regard to the school’s 
mission statement: 
 
 
“At St. Ambrose Preparatory School, we strive together to do our very best and to 
make this a safe, happy place, with Christ the centre of all we do.” 
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SAFEGUARDING CHILDREN POLICY 

St. Ambrose Preparatory School is a Catholic School, which was founded by the 
Christian Brothers and is a place where the staff and governors work to bring the 
Gospel values into all areas of School life and where prayer, worship and liturgy 
are seen as meaningful experiences. 
 
Each child is encouraged to strive for the highest possible standards of work 
and behaviour, whilst learning to live as a well-mannered, self-disciplined and 
tolerant individual both inside and outside the classroom. The children learn to live 
as happy and caring members of a School community, which values their unique 
individual talents, and also the needs of others. 

 
St. Ambrose Preparatory School values and nurtures a close partnership with parents 
and encourages the forming of meaningful links with the wider community. The 
children are encouraged to take part in extra-curricular activities in order to develop 
an interest in sporting, cultural and recreational activities. 

 
St. Ambrose Preparatory School upholds fundamental British values and 
encourages respect for all people. 

 
St. Ambrose Preparatory School recognises its legal duty to work with the Local 
Safeguarding Children’s Board acting on behalf of children in need or enquiring into 
allegations of abuse. 

 
We recognise that pupils have a fundamental right to be protected from harm and 
require a secure environment in order to learn effectively. 

 
St. Ambrose Preparatory School’s Safeguarding Children Policy follows the 
guidelines laid down by the Trafford Safeguarding Children’s Procedures and 
“Working Together to Safeguard Children”(2015) and “ Keeping Children Safe in 
Education”(2016) (KCSIE) (which revises and replaces the 2015 guidance) and 
Prevent Duty Guidance (March 2015). 
 
 
Our aims are: 
 

• to provide a safe environment for children to learn in; 
•  to establish what actions the school can take to ensure that children remain 

safe, at home as well as at school; 
•  to raise the awareness of all staff to these issues and to define their roles and 

responsibilities in reporting possible cases of abuse; 
•  to identify children who are suffering, or likely to suffer, significant harm; 
•  to ensure effective communication between all staff on child protection issues; 
•  to set down the correct procedures for those who encounter any issue of child 

protection. 
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St Ambrose Preparatory School Safeguarding Children Policy 
(staff are notified of regular ISI updates) 

 
 
 

This Policy is applicable to all pupils, including those in the EYFS. 
This policy is written with regard to; 

 Keeping Children Safe in Education [KCSIE] (Sept 2016) 

 Disqualification under the Childcare Act 2006 (February 2015) 

 What to do if you’re worried a child is being abused (March 2015) 

 Working Together to Safeguard Children (March 2015) [WT] 

 Information sharing (March 2015) 

 Prevent Duty guidance (March 2015) 
 The Prevent Duty:  departmental advise for schools & childminders (June 2015) 

 Use of social medial for on-line radicalisation (July 2015) 
 

Persons are now “Designated Safeguarding Leads”  
This policy is to be read in conjunction with the “Staff Code of Conduct Policy”,  

“The Whistle Blowing Policy, “Missing and Uncollected child policy“ 
and the “Prevent Guidelines” 

 
1. Introduction: Aims and Principles 

St Ambrose Preparatory School wants to safeguard and promote the welfare of children who 
are pupils at the School, including EYFS and complies with the Department for Education 
(DfE) Keeping Children Safe in Education – Statutory Guidance for Schools and Colleges – 
This includes 2 sections of Guidance KCSIE (Part 1) and KCSIE (Part 2). 
The school also has regard to Working Together to Safeguard Children (2015) (WTTSC) and 
the Counter Terrorism and Security Act 2015 and the Prevent Duty. 
 

St. Ambrose Preparatory School believes that every child is entitled to a safe and 
happy environment .We believe all children should be safeguarded, which means, 

 Protecting children from maltreatment 

 Preventing impairment of their health or development 

 Ensuring they grow up in the circumstances consistent with the provision pf safe 
and effective care 

 Taking action to enable all children to have the best outcomes. “Working 
Together 2015” 

 
All adults associated with St. Ambrose Preparatory School are committed to this statement: 
Anyone using (Staff, including peripatetic staff and supply staff, work-experience students, 
school nurse and visiting health and education professionals and Governors, parents and 
carers) St Ambrose Preparatory School will also accept these principles and should anyone 
have any concerns the advice of professional agencies will be sought. 

The school recognises that, under the Children Act 1989 and 2004 and the Education Act 
2002, it has a statutory duty and responsibility for making arrangements with regard to 
safeguarding and promoting the welfare of children.

The Governing Body of St. Ambrose Prep School understands its regulatory responsibilities and will maintain an 
effective oversight of this policy, by evaluating its effectiveness, and reviewing and implementing change. 
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1.1 The three main elements to the policy are: 

a) Prevention. – Positive School atmosphere, teaching and pastoral 
support of pupils. 

b) Protection. – By following agreed procedures, ensuring staff are trained 
and supported to respond appropriately and sensitively to child 
protection concerns. 

c) Support. – Of pupils and staff, also of children who may have been 
abused. 

 
2. Commitment 

2.1 St Ambrose Preparatory School is committed to the importance of 
safeguarding and promoting children’s welfare. The Headmaster takes 
responsibility for monitoring the actions of school staff to safeguard and 
promote the welfare of children, ensuring that all pupils are listened to 
appropriately and that appropriate action is taken regarding any concerns 
expressed about their welfare. It is recognised that pupils require high self-
esteem, confidence, supportive friends and clear lines of communication with 
a trusted adult. 

 
The School will therefore: 

a) Maintain an ethos where our pupils feel secure, are encouraged to talk 
and are heard. 

b) Include in the PSHEE programme the knowledge and skills pupils 
require to stay safe, including education on e-safety. Within that 
programme the encouragement for pupils to develop realistic attitudes. 
To help children to adjust their behaviours in order to reduce risks and 
build resilience, including to radicalization, with particular attention to 
the safe use of electronic equipment and the internet. Children should 
understand the risks posed by adults or young people, who use the 
internet and social media to bully, groom, abuse or radicalize other 
people, especially children, young people and vulnerable adults. A 
variety of approaches will be employed. 

c) Internet safety will be integral to the School’s ICT curriculum. 
d) Create an environment where staff feel able to raise a concern and feel 

supported in their safeguarding role. 
e) Ensure that pupils are aware they can approach staff if they have 

concerns or are in difficulties. 
f) Include in the PSHEE programme, the knowledge and skills pupils 

require to stay safe in age appropriate stages. 
g) Ensure that every effort will be made to establish effective, 

communicative  
      relationships between staff, parents and other agencies. 

 
3. Framework 

3.1 All members of staff who are employed by St Ambrose Preparatory School, 
and all volunteers who have contact with children and /or their families, will 
have a clear understanding of the School’s responsibilities for safeguarding 
children and promoting their welfare. All Staff with contact with children are 
required to have read Part 1 of KCSIE up dated September 2016 and Annex 
A of KCSIE 2016. 
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3.2 Designated child protection staff will ensure through training that all staff know 
how to seek advice and report any concerns. Individual responsibilities for 
safeguarding and promoting the welfare of children will be encompassed 
within relevant job descriptions and procedures, and in the induction process 
for all new staff and volunteers (in any role) 

 
3.3.School safeguarding policies and procedures will as far as possible take 

account of the views of children and families. 

 
3.4 The School will provide children with a safe environment in which to learn and 

develop. 
 

3.5 The School will provide a range of preventative and statutory measures to 
safeguard and promote the welfare of children, to fulfil our aims and principles 
(see page 3, point 1) 

 
3.6 Staff who work or have contact with children and families will have 

appropriate training consistent with their role and function. This training will 
include the necessity for effective multi-agency and inter-professional 
collaboration. 

 
3.7 Information is to be shared efficiently and effectively in respect of issues that 

may affect the safety and welfare of children. This includes ensuring that 
concerns are shared early in order to prevent serious problems from 
developing; clear procedures will ensure that information is shared 
effectively, appropriately and as the law prescribes. The school will also 
fulfil its requirements to report to the Disclosure and Barring Services 
(DBS) within one month of leaving the school any person (whether 
employed, contracted, a volunteer or student) whose services are no longer 
used because he/she is considered unsuitable to work with children. 
 

3.8  Staff training (in line with KCSIE 2016 – see section 7) will mean the 
Designated Lead will ensure that all staff know what to do and how best to 
share information in order to ensure a child and family receives necessary 
services - especially when they are concerned that a child may be suffering 
or be at risk of suffering harm – and that all staff have access to support 
and appropriate expert advice in this context. 

 
3.9 Recruitment and vetting procedures are in place to prevent unsuitable people 

from having contact with children. Teacher misconduct: the prohibition of teachers 

22nd October 2015 is referred to in the event of teacher misconduct. The 
school is also aware that DBS and NCTL are using different criteria for their 
respective judgements and that referrals to these bodies are not now 
alternatives. 

 
The school will fulfil its duty to report to the DBS, within one month of leaving 
the school any person, whether employed, contracted, a volunteer or student, 
whose services are no longer used because he or she is considered unsuitable 
to work with children. (Ceasing to use a person’s services includes: dismissal; 
non-renewal of a fixed-term contract; no longer engaging/refusing to engage a 
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supply teacher provided by an employment agency; terminating the placement of 
a student teacher or other trainee; no longer using staff employed by 
contractors; no longer using volunteers; resignation; and voluntary withdrawal 
from supply teaching, contract working, a course of initial teacher training, or 
volunteering). The school will also make a referral to the National College for 
Teaching and Leadership (NCTL) if a teacher is dismissed, or would have been 
dismissed had she/he not resigned and a prohibition order may be appropriate. 
(Further guidance is available on the NCTL website). 
From 1st October 2012, there are restrictions on the reporting or publishing 
of allegations against teachers and the school must make every effort to 
maintain confidentially and guard against unwanted publicity. These restrictions 
apply up to the point where the accused person is charged with an offence, or 
the DfE/NCTL publishes information about an investigation or decision in a 
disciplinary case. 

 
3.10 Safe practice is promoted and poor and unsafe practice is challenged 

appropriately. Allegations or concerns about permanent or temporary staff or 
volunteers are handled effectively and in accordance with the Employment 
Manual with staff receiving regular opportunities to consider their practice in 
staff INSET. 

 
3.11 Allegations or concerns about staff are handled effectively and in 

accordance with   procedures for managing allegations against people who 
work with children. (Working Together to Safeguard Children 2015) and Part 4 
of Keeping Children Safe in Education (2016) & (see Allegations of abuse 
against staff & volunteers policy) 
 

3.12 Safeguarding is the responsibility of every adult in the School environment; 
staff must not work in isolation and will raise concerns at the earliest opportunity 
with the DSL or if the DSL is not available the Head of Infants (Deputy safeguarding 
lead) (or Chair of Governors if it relates to the Headmaster behaviour/actions). 

 

3.13 The development of appropriate procedures and the monitoring of good 
practice are the responsibility of the Trafford Safeguarding Children Board 
(TSCB) and Trafford Local Authority. 

Trafford Safeguarding Children Board 
 (If a child or young person is in immediate danger call 999) 

Advice and Referral Team 0161 912 5125 (MARAT) (Office Hours) 

Emergency Duty team 0161 912 2020. (Outside Office Hours) 

Anita Hopkins – Trafford Local Authority Designated Officer (LADO) – 0161 912 
5024 

Channel – 0161 856 6362 channel.project@gmp.police.uk 

 
4. Responsibilities 
 
 4.1 The designated person for safeguarding and children’s welfare issues is the 

child protection officer (DSL), Mr. F. Driscoll (Headmaster).The deputy DSL is 
Miss. S. Aldridge. Both of whom will receive more advance training in multi-agency 
working every two years. 
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4.2 It is Mr. Driscoll’s role to ensure the TSCB and Trafford Local Authority 
procedures are followed within the School, and to make relevant referrals to the 
agency according to guidance given. It is also a requirement to ensure all employed 
staff within the School are aware of the School’s internal procedures, and to advise 
and support staff, where required. NB: The DSL will usually decide whether to make 
a referral to children’s social care, but it is important to note that any staff member 
can refer their concerns to children’s social care directly. (KCSIE 2016) 

 

4.3 A child at risk is defined as a child ‘in immediate danger or at risk of harm’ 
(KCSIE 2016, par 28). In such circumstances, or when a disclosure is made or 
there is suspicion of abuse and radicalisation, the school’s reporting 
arrangements will ensure that Social Services are contacted within 24 hours. 
The school will expect a response within 24 hours, but if nothing has been heard 
from Social Services after 3 days the DSL will call again (Working Together 2015) 

 
4.4 The roles and responsibilities of the named Governor, Mr. S. Stone for 
Safeguarding Children are to ensure the School has an effective policy, that all 
safeguarding procedures are complied with and to support the School with regard 
to this aspect. Governors are not given details of specific situations, to avoid 
breach of confidentiality. The governing body undertakes an annual review of the 
schools child protection policies and procedures and of the efficiency with which 
the related duties have been discharged. The governing body also ensures that 
the school has effective E-safety policies and procedures. 

 
4.5  The Local Authority Safeguarding Children Board provides advice and support 

to Mr. Driscoll. 

 
5 Indicators of abuse 
 

5.1 All teaching and non-teaching staff should be aware of what constitutes Abuse and 
Neglect and should look out for possible signs or indications of abuse; staff should be 
aware that abuse, neglect and safeguarding issues are complex and can overlap with 
one another. Possible signs or indications of abuse may be as follows; this is not an 
exhaustive list but may include bruising, burns, cuts, lacerations, change in physical 
appearance i.e. unkempt, hunger, inappropriate behaviour or heightened awareness 
of sexual language or actions. A person may abuse or neglect a child by inflicting harm, 
or by failing to prevent it. Children and young people may be abused in a family or in 
an institutional or community setting; by those known to them or more rarely by a 
stranger. Children who have been diagnosed with SEND are also more vulnerable to 
abuse. (‘What to do if you are worried a child is being-Abused for practitioners’ provides 
more information on understanding and identifying abuse and neglect. The NSPCC 
website also provides useful information on types of abuse and what to look for). The 
categories of abuse are: 

  

Signs of abuse: 
All ages:  

 Talks of being left home alone or with strangers 

 Poor bond or relationship with a parent, also known as attachment 

 Aces out excessive violence with other children 

 Lacks social skills and has few if any friends 
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Under 5’s: 

 Doesn’t cry or respond to parent’s presence or absence from an early age 

 Reaches developmental milestones late, such as learning to speak, with no 
medical reason 

 Significantly underweight but eats well when given food 

 
5-11 year olds: 

 Becomes secretive and reluctant to share information 

 Reluctant to go home after school 

 Unable to bring friends home or reluctant for professionals to visit family home 

 Poor school attendance and punctuality, or late being picked up 

 Parents show little interest in child’s performance and behavior at school 

 Parents are dismissive and non-responsive to professional concerns 

 Is reluctant to get changed for sports etc. 

 Wets or soils the bed 
 

 Abuse 
 Abuse is a form of maltreatment of a child. Somebody may abuse or neglect a child 
by inflicting harm or by failing to act to prevent harm. Children may be abused in a 
family or in an institutional or community setting by those known to them or, rarely, by 
others (e.g. via the internet). They may be abused by an adult or adults or another child 
or children. 

 
 
Physical Abuse may involve hitting, shaking, throwing, poisoning, burning, scalding, 
drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may 
be caused when a parent or carer fabricates the symptoms of, or deliberately induces 
illness in a child. Staff training includes raising awareness of the risk of Female Genital 
Mutilation within the context of our school’s catchment area. (FGM) professionals in all 
agencies, and individuals and groups in relevant communities, need to be alert to the 
possibility of a girl being at risk of FGM, or already having suffered FGM. There is a 
range of potential indicators that a child or young person may be at risk of FGM, which 
individually may not indicate risk but if there are two or more indicators present this 
could signal a risk to the child or young person. Victims of FGM are likely to come from a 
community that is known to practice FGM. Professionals should note that girls at risk of 
FGM may not yet be aware of the practice or that it may be conducted on them, so 
sensitivity should always be shown when approaching the subject. Staff should activate 
local safeguarding procedures, using existing national and local protocols for multi-
agency liaison with police and children’s social care. If there is a disclosure of abuse of 
this kind, or staff are concerned for any other reason, they are advised: to alert the 
Designated Safeguarding Lead to their concerns. This member of staff will then refer 
concerns to children’s social care, who will inform the police if they need assistance. If a 
pupil has disclosed that they are at risk in this way, the case will still be referred to social 
care even if it is against the pupil’s wishes. Do not consult or discuss with the pupil’s 
parents or family, or others within the community. From October 2015 it is mandatory 
that teachers report to the police cases where they discover that an act of FGM appears 
to have been carried out. Unless the teacher has good reason not to, they should 
consider and discuss such a case with the DSL and involve children’s social care as 
appropriate. 
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Emotional Abuse is the persistent emotional maltreatment of a child such as to 
cause severe and persistent adverse effects on the child’s emotional development. It 
may involve conveying to children that they are worthless or unloved, inadequate, or 
valued only insofar as they meet the needs of another person. It may feature age or 
developmentally inappropriate expectations being imposed on children. These may 
include interactions that are beyond the child’s developmental capability, as well as 
overprotection and limitation of exploration and learning, or preventing the child 
participating in normal social interaction. It may involve seeing or hearing the ill- 
treatment of another. It may involve; serious bullying causing children frequently to 
feel frightened or in danger, or the exploitation or corruption of children. Some level 
of emotional abuse is involved in all types of maltreatment of a child, though it may 
occur alone. Staff training includes raising awareness of the risk of forced marriage - 
for boys as well as girls – gang cultures, radicalisation & extremism within the context 
of our school’s catchment area, and the needs of pupils who self-harm. Note: a 
bullying incident should be treated as a child protection concern where there is 
“reasonable cause to suspect that a child is suffering or likely to suffer, significant 
harm” (See Anti Bullying Policy) 
 
 

Sexual Abuse involves forcing or enticing a child or young person to take part in 
sexual activities, including prostitution, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including penetrative or non- 
penetrative acts. They may include non-contact activities, such as involving children 
in looking at, or in the production of, pornographic material or watching sexual 
activities, or encouraging children to behave in sexually inappropriate ways. Staff 
training includes raising awareness of the risk of sexual exploitation – of boys and 
girls – and of child trafficking. 

 
Neglect is the persistent failure to meet a child’s basic physical and/or psychological 

needs, likely to result in the serious impairment of the child’s health or 
development. Neglect may involve a parent or carer failing to provide adequate 
food and clothing, shelter including exclusion from home or abandonment, failing 
to protect a child from physical and emotional harm or danger, failure to ensure 
adequate supervision including the use of inadequate care-takers, or the failure to 
ensure access to appropriate medical care or treatment. It may also include neglect 
of, or unresponsiveness to, a child’s basic emotional needs. 

 
Pupil against Pupil involves abuse by one or more pupils against another. Peer to 

peer abuse can manifest itself in many ways including ‘banter’ and will not be 
tolerated in any form. (Guidance on dealing with ‘Sexting’ can be found on the 
UK Council for Child Internet Safety (UKCCIS). When there is “reasonable cause 
to suspect that a child is suffering or likely to suffer significant harm”, such abuse 
will be referred to local agencies and that all children involved whether 
perpetrator or victim, are treated as being “at risk” and supported in accordance 
with advice from local agencies. 
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Child sexual exploitation involves exploitative situations, contexts and 
relationships where young people receive something (for example food, 
accommodation, drugs, alcohol, gifts, money or in some cases simply affection) 
as a result of engaging in sexual activities. Sexual exploitation can take many 
forms ranging from the seemingly ‘consensual’ relationship where sex is 
exchanged for affection or gifts, to serious organised crime by gangs and 
groups. What marks out exploitation is an imbalance of power in the 
relationship. The perpetrator always holds some kind of power over the victim 
which increases as the exploitative relationship develops. Sexual exploitation 
involves varying degrees of coercion, intimidation or enticement, including 
unwanted pressure from peers to have sex, sexual bullying including 
cyberbullying and grooming. However, it also important to recognise that some 
young people who are being sexually exploited do not exhibit any external signs 
of this abuse. 

 
Missing children A child going missing from an education setting is a potential indicator of 

abuse and neglect. St Ambrose recognises that it has a safeguarding duty in respect of 
all its pupils and as a part of this would investigate any unexplained absences and notify 
the local authority responsible if a child who had been registered failed to attend as 
agreed. St Ambrose Preparatory school follows the Statutory Guidance ‘Children Missing 
Education’ September 2016 and the current guidance from Trafford Council on Children 
Missing in Education and KCSIE Annex A. 

 

Preventing Extremism and Radicalisation as part of our safeguarding ethos we 
encourage pupils to respect the fundamental British values of democracy, the rule of law, 
individual liberty and mutual respect, and tolerance of those with different faiths and 
beliefs. We ensure that partisan political views are not promoted in the teaching of any 
subject in the school and where political issues are brought to the attention of the pupils; 
reasonably practicable steps have been taken to offer a balanced presentation of 
opposing views to pupils. Radicalisation is defined by the UK Government as “the process 
by which a person comes to support terrorism and extremist ideologies associated with 
terrorist group.” Being drawn into terrorism includes not just violent extremism but also 
non-violent extremism, which can create an atmosphere conducive to terrorism and can 
popularise views which terrorists exploit. 
We also have a duty under the Counter Terrorism Act 2015 to have due regard to the 
need to prevent people from being drawn into terrorism. Any prejudice, discrimination or 
extremist views, including derogatory language, displayed by pupils or staff will always 
be challenged and where appropriate dealt with in line with our Behaviour Policy or the 
Staff Code of Conduct. We will share information with the First Response Team and/ or 
the GMP Prevent team when appropriate. We will also work with Greater Manchester 
Police Channel Panel in relevant circumstances. 
Channel is a key element of the Prevent Strategy. It is a multi-agency approach to 
protect people at risk of radicalisation. Channel uses existing collaboration between 
local authorities, statutory partners, the police and the local community to identify 
individuals at risk of being drawn into terrorism, assess the nature and extent of that risk 
and develop the most appropriate support for the individuals concerned. 
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6. Procedures when there are concerns about a child 

The following procedures outline how concerns are to be dealt with at school. 
However in all cases advice can be sought, and if necessary a referral made by 
contacting the Local Authority Safeguarding Board where the child is resident. (see 
appendix A for contact details). 
 
It is important that children receive the right help at the right time to address risks and 
prevent issues escalating. Staff should act on any early signs of abuse and neglect or 
radicalisation. 
 

 Anyone can make a referral if necessary, although staff are encouraged to discuss 
referrals with DSL who may already be aware of situations or have additional 
information available 

 Any concerns or disclosures should be clearly recorded on an Incident log, ideally 
within one hour of the disclosure and as far as possible using the child’s own words 
(see appendix C) 

 The Childs views should be listened to and staff should aim to ascertain Who, 
Where, When and What, whilst avoiding any leading questions and not to promise 
confidentiality. 

 Where a referral is made by phone a written copy should be sent within 24 hours. 

 If situations do not improve concerns should be reassessed and followed up. Any 
information should be quickly shared with relevant bodies (see appendix A) and 
any inaction challenged. 

 Parental consent is not necessary for a referral to a statutory agency. 
 

 
6.1 Injuries on arrival Procedure 

All children arriving with injuries will have those marks noted (See appendix B) and 
adults given the opportunity to share their views. Any concerns will be discussed and 
appropriate actions taken. Appropriate action will involve contacting relevant outside 
agencies where conditions arise outside of school staff area of skill or knowledge. 

 
6.2 Injuries Noticed Later 

Injuries noticed later in the day will be noted, discussed and appropriate action 
taken. Appropriate action will involve contacting relevant outside agencies where 
conditions arise outside of school staff area of skill or knowledge. 
(See Incident Concern Report - appendix C) 

 
6.3 Information Received 
 Information received from a child or a third party will be taken seriously, noted, 

discussed and appropriate action taken. Appropriate action will involve contacting 
relevant outside agencies where conditions arise outside of school staff area of skill 
or knowledge. 
Staff should be aware that some children are in immediate danger and are at risk of 
harm; concerns for these children must be reported to Children’s 
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Social Care immediately. Other children may need additional support but are not in 
danger of suffering immediate harm. For these children the use of inter-agency 
assessment using local processes including use of “Common Assessment 
Framework” (CAF) and “Team around the Child”(TAC) should be the sought. 
If staff believe that Children are at risk of radicalization an identification as to the 
level of risk should be conducted and then the most appropriate referral made (this 
will include Children’s Social Care). 
 

6.4 Thresholds for Intervention: 
 

Early Support: Early Help Assessment (EHA)  

An EHA can be completed when: 

 Age appropriate progress is not being made and the causes are unclear or 

 The support of more than one additional agency is needed to meet the child or 

young person’s needs. 

     Staff should discuss children who appear to have additional needs with the DSL, the child 
and parents. The school will need to obtain parental/pupil consent for an EHA to be 
completed. The young person may in certain circumstances be able to give their own 
consent for an EHA. The process is entirely voluntary and informed consent is mandatory, 
so families do not have to engage and if they do they can choose what information they 
want to share. Children and families should not feel stigmatised by the EHA; indeed they 
can ask for an EHA to be initiated. The EHA process is not a 'referral' process but a 
'request for services'. The EHA should be offered to children who have additional needs 
to those being met by universal services. The practitioner assesses needs using the EHA. 
The EHA is not a risk assessment. If a child or young person reveals they are at risk of 
suffering actual or likely significant harm, the practitioner should follow the local 
safeguarding process immediately. 

The DSL or Deputy DSL may need to make a referral directly to other agencies, or 
request the support of Trafford Council Local Support Team (LST). The school will 
inform the LST Coordinator when an EHA is started, and when it is closed, irrespective 
of whether or not there is an LST worker involved with the family. Additional support may 
also be provided by “Team around the Child” approaches. 
 

Child in Need: 
Is this child in need? Section 17 of the Children Act 1989 says: “They are unlikely to 
achieve or maintain, or to have opportunity to achieve or maintain a reasonable standard 
of health or development, without the provision of services by a local authority. Their 
health or development is likely to be impaired, or further impaired without the provision of 
such services. They are disabled.” 
 

A child in need referral should be considered where the needs of the child are unlikely to 
be met under an EHA, such as a child with complex disabilities, when a social work led 
assessment is required. 
 

If the DSL considers that the welfare concerns indicate that this is a ‘child in need’ or 
about whom there are concerns relating to radicalisation, the DSL will normally make this 
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decision in consultation with parents and pupil to make a to request an assessment, 
however consent from parents and pupil is not required for a referral when there are 
reasonable grounds to believe that a child is at risk of significant harm. 
 

Child Protection: 
Is this a child protection matter? Section 47 of the Children Act 1989 says the Local Authority 
has a statutory duty to investigate when there is reasonable cause to suspect that a child is 
suffering, or is likely to suffer, significant harm. School staff do not investigate whether a child 
has been abused. This is the duty of social workers from the Safeguarding team and the 
police.  Schools refer reasonable concerns which indicate that a child may be in immediate 
danger or at risk of harm. 
 
If staff consider the concern is potentially a child protection matter, this should be discussed 
without delay with DSL who will refer to Trafford SCB or if the child lives outside Trafford to 
the relevant authority, if applicable, the child’s current social worker. 
 

 A professional making a child protection referral under Section 47 must therefore provide 
information which clearly outlines that a child is suffering or likely to suffer harm. It is not 
possible to rely on one absolute criterion when judging what constitutes harm. Consideration 
of the severity of ill-treatment may include the extent of the harm suffered, the context within 
which it occurred and its duration. 
 
Harm may also arise from a combination of significant events which are both acute and long 
standing and which may impair the child’s physical, psychological and social development. 
In order to both understand and establish harm, it is necessary to consider the family context, 
together with the child’s development within their wider social and cultural environment. It is 
also necessary to consider any special needs, e.g. medical condition, communication 
difficulties or disability that may affect the child’s development and care within the family. The 
nature of harm, in terms of ill-treatment or failure to provide adequate care also needs 
consideration alongside the impact on the child’s health and development and the adequacy 

of care provided. 
 

6.5 Any member of staff who has a concern should complete an Incident Concern   Report 
located in the Headmaster’s/Secretary’s Office (Appendix C). This must be passed on to 
the Designated Leader. Notes must be made as soon as possible and certainly within 24 
hours of the incident giving rise to the concern. 

 
6.6 Sometimes staff may have doubts about a child’s safety and welfare. Things which may 

seem trivial at the time could turn out to be vital pieces of information later. If there is no 
specific incident or information, an incident log pro-forma should be completed. An attempt 
should be made to identify the cause of concern and the pro- forma given to the Designated 
Lead. 

 
6.7 The procedures set out in KCSIE (2016) and ‘Working Together to Safeguard Children’ 

(2015) will be followed in all cases, including dealing with abuse by one or more pupils against 
another pupil, when advice will be sought from Social Services on whether to make a 
referral following an allegation or suspicion of abuse. 
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6.8 Staff and volunteers will be kept informed of safeguarding procedures through the induction 

of new staff and the induction of volunteers, briefings and awareness training updates. 
This will include visiting peripatetic teachers, who should be briefed with regard to the School 
policy and the designated person. 

 
Staff and volunteers will be informed of ways to ensure that their behaviour and actions do not 
place pupils or themselves at risk of harm or of allegations of harm to a pupil, for example, 
interaction with children in one-to-one tuition, sports coaching, conveying a pupil by car unless 
the Headmaster is aware, engaging in inappropriate electronic communication with a pupil, 
ensuring that interviews with children are monitored by another responsible adult e.g. leaving 
door open when conducting interviews. 

 
6.9 This policy will be published to parents and guardians on the School website in line with 

statutory regulatory requirements and will be available on request. 

 
6.10 If an allegation is made concerning a member of staff the Headmaster will follow the 

procedures set out in Chapter 4 of KCSIE and ‘Working Together to Safeguard Children 
2015,  
 
Parents/carers will be informed of the allegations involving their child as soon as possible 
and ideally before the end of the school day. The child and his/her family will be supported 
throughout the procedure. 

 
6.11 Suspension is not automatic and proceedings will be without prejudice. 

 

6.12 When an allegation against an adult in school has been made the Headmaster, 
must be informed immediately. A decision to suspend a member of staff, without 
prejudice or otherwise, during the Child Protection Investigation, will be taken by the 
Headmaster. Involvement of Police and/or dismissal from the School would follow the 
School’s Policy and Procedures in light of the outcome of such an investigation. There 
should be urgent initial consideration whether or not there is sufficient substance to 
an allegation to warrant a referral to the LADO (local authority designated officer) for 
advice and guidance. If the allegation requires referral the (LADO) should be informed 
within one working day of the allegations that come to an employer’s attention or 
that are made directly to the police. The school will not carry out its own investigation 
unless sanctioned by the LADO. 

 
6.13 An accurate record of all that has happened must be made to include facts of any 

injury, times, explanations, persons present at time and action taken by the school. 

 
6.14 The Headmaster should liaise with the Local Authority Designated Officer and 

Social Services to determine how the allegation should be dealt with. In all cases the 
school will endeavor to ensure confidentiality and guard against unwanted publicity 
up to the point where the individual is charged or the DfE/NCTL publish information 
about an investigation or decision in a disciplinary case. 
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6.15 If the allegation has been made against the Headmaster (who is also the DSL), the 
Deputy DSL will inform the Chair of Governors who must inform the LADO and other 
agencies. If a pupil makes an allegation against the DSL with responsibility for child 
protection, the member of staff receiving the allegation must immediately inform the 
Deputy DSL and the Chair of Governors.The Chair of Governors must inform the 
LADO. In the case of serious harm, the police should be informed at the outset. 

 
6.16 The school will report within 28 days to the DBS any person, whether employed, 

contracted, a volunteer or student, whose services are no longer used for regulated 
activity due to causing harm or posing a risk of harm to children.  

 
7. Training and support 

7.1 St Ambrose Preparatory School will ensure the DSL and the deputy DSLs and 
the nominated Governor will receive training and updates (at 2 yearly intervals) 
relevant to their roles and will include both Child Protection and Inter-Agency 
Work, in line with advice from the TSCB. Prevent awareness training will be part of 
this. 
The DSL and deputy will receive training in line with Annex B of KCSIE and covers 
inter-agency working, participation in child protection case conferences, supporting 
children in need, identifying children at risk of radicalisation, record keeping and 
promoting a culture of listening to children. 
The DSL and deputy will seek suitable training on the Prevent strategy (such as on-
line general awareness training via Educare) and will be able to support and advise 
other members of staff on protecting children from radicalisation. 
Staff receive regular training and informal updates through staff meetings when there 
are any changes to safeguarding legislation. 

 
     7.2 All staff and Volunteers will undertake awareness training regularly (KCSIE 2016), 

during induction and periodically (at intervals of not more than 3 years) to refresh and 
update knowledge and understanding. This will be in line with advice from the TSCB. 
Prevent awareness training will be part of this to ensure that all staff have knowledge 
and confidence to identify children at risk of being drawn  into terrorism, to challenge 
extremist ideas and to know how to refer children for further help. 
 All new staff, including temporary staff and volunteers will be provided with 
 Induction training that includes; 

 The school’s safeguarding children policy 

 The staff code of conduct and behaviour policies (including use of social media) 

 The whistle blowing procedure 

 KCSIE Annex A (leaders and those who work directly with children) 

 Acceptable use of IT 

 The identity and role of the designated person 

 A copy of Part 1 of KCSIE (see Induction Procedure) 
Copies of the above documents will be provided to all staff during induction. 

 

7.3 Support will be available for staff from the DSL, the deputy DSL and also the Senior 
Management team, with regard to concerns about safeguarding children. 

 



16 
 

Safeguarding Children Policy 
Reviewed, updated & approved by Governors 18.10.16  

7.4 The Governors of St. Ambrose Preparatory School will ensure that any deficiencies 
or weaknesses in Child Safeguarding & Child Protection arrangements are remedied 
without delay. 

 
8. Professional Confidentiality 

 

8.1 Whilst it is important to maintain confidentiality, it must not get in the way of making a 
referral in the best interest of the child. 

 
8.2 A member of staff must never guarantee confidentiality to a pupil with regard to 

safeguarding children issues. This could lead to a breakdown of trust, and potentially 
compromise the staff member’s well being and safety. 

 
8.3 Staff should explain to the child how information may be shared and why, and seek 

their agreement. The exception to this is where to do so would put the child or 
others at increased risk of significant harm or an adult at risk of serious harm, or if it 
would undermine the prevention, detection or prosecution of a serious crime. 

 
8.4 The DSL or Deputy DSL will invoke the local agreed guidelines and procedures of 

referral. Staff will be informed of relevant aspects in respect of safeguarding children 
on a “need to know” basis only. Any information shared with a member of staff must 
be treated as confidential. 

 
9. Records 

9.1 Well kept records are essential to good practice. Staff should be made aware of the 
need to record any concerns about children, the status of such records, and when to 
pass them over to other agencies. 

 
9.2 All referrals will be backed up by sending an incident report form to the investigating 

Officer (See Appendix C). 

 
9.3 A file note will be entered into the pupil file pertaining to records held of Child 

Protection issues for the individual child. This will alert staff preparing records for 
School leavers, that there is information held by the DSL. 

 
9.4 The information will be held in a confidential file and locked away. If a pupil 

transfers from the School the files will be forwarded to the pupil’s new school for 
the confidential attention of the receiving school’s DSL. A copy of the sent file will 
be kept as “dormant”, in case the file is lost in transit. 

 
     9.5 When a pupil leaves the School and where the pupil’s name is going to be deleted        

from the admissions register because the pupil is to be home educated, where the family 
has apparently moved away, when the child has been certified as medically unfit to 
attend, when the child is in custody for more than four months, or has been permanently 
excluded, the school will inform the local authority (where the child is resident). 
 This duty arises as soon as the grounds for deletion are met and in any event before 

deleting the child’s name from the admission register. See, The Education (Pupil 
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Registration)(England) Regulation 8(1)(d) (e) (g) (i) and (m) and 12 (3)) 
 

9.6 Child protection information will be kept by the School until the child’s 24th birthday. 

 
9.7 If a pupil should die whilst still at the School, any files will be disposed of 
appropriately. 

 
10. Attendance at Child Protection Conferences, Core Groups or early help 

assessment (CAF) meetings 
 

10.1The DSL, or in his absence the deputy DSL will attend Child Protection Strategy 
meetings/conferences called in respect of a pupil. They may be accompanied by other 
relevant staff (e.g. the pupil’s Class Teacher) if necessary. Staff attending such 
meetings will be offered support, and access to appropriate counselling if they so 
wish. 

 
11. Supporting Pupils at risk 

 

11.1 Children who are abused, or who witness violence, may have difficulty developing 
self–worth and the ability to view the world positively. Indeed school may be the 
only secure, stable and predictable element in their lives, but in School their behaviour 
could be challenging and defiant. Some children who have experienced abuse, may 
in turn abuse others. This requires a considered, sensitive approach, to enable the 
child to receive appropriate help and support. 

 
11.2 The School will endeavour to support pupils through: 

a) The curriculum, to encourage self esteem and motivation. 
b) The School ethos which promotes a positive, supportive and secure 

environment, to enable achievement, confidence and happiness. 
c) Liaison with other professionals, and agencies, who support the pupils and 

their families. 
d) Effective, supportive communication with parents, if it is in the child’s interest 

to do so. 
e) The development and support of a responsive and knowledgeable School 

staff, trained to respond appropriately, in child protection situations. 
 

11.3 Operation Encompass – The purpose of Operation Encompass is to safeguard and 
support children and young people who have been involved in, heard or been 
witness to a domestic abuse incident.  Following such an incident at home, children 
will often arrive at school distressed, upset and unprepared for the day. Greater 
Manchester Police, Trafford social care and key nominated adults in school will work 
together in partnership to allow the key adults the opportunity of engaging with the 
child and provide access to silent or overt support that allows them to remain in a 
safe and secure familiar environment following early reporting to school of a 
domestic abuse incident. 

       Our nominated key adult is Mr. F. Driscoll (Head Master) 
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12.  Dealing with individual cases 
 The approach to safeguarding and promoting the welfare of children will be; 

 Child centred 

 Rooted in child development 

 Focussed on outcomes for children 

 Holistic in approach 

 Ensuring the equality of opportunity 

 Actively involving children and their families 

 Building of strengths as well as identifying and addressing difficulties 

 A multi and inter-agency approach 

 A continuous approach rather than event based 

 Designed to identify and provide the service required and to monitor the impact 
of the provision has on the child’s developmental process 

 Informed by evidence 
 
12.1 Staff are trained to acknowledge that some pupils may lack the necessary 

vocabulary to discuss abusive issues. They are advised to regard sensitively each 
pupil’s preferred style of communication, and required support, if we are to provide 
a safe environment for all our pupils. When engaging with pupils all staff are 
aware of the potential for misinterpreting the complaint of abuse, and the need to 
avoid asking leading questions. 

 
12.2 Staff working in a one to one situation with a pupil should ensure that they are 

positioned so as to be visible, and audible to other staff, where there may possibly 
be a misinterpretation of their interaction with the pupil. 

 
12.3 If it is necessary to physically restrain a pupil to protect a child from injury, to 

prevent a child from harming others, or if any child is accidentally injured, 
parents/carers will be informed immediately. If it is necessary to restrain a child 
then only the minimum of force will be used. Another member of staff will be 
called for immediately to assist by the use of a red triangle being sent – these 
are located on the white board in every classroom and on the storeroom door in 
the Nursery. Children will not be punished in school by hitting, slapping, shaking 
or any other degrading treatment or such punishments threatened. 

 
12.4 School staff work hard to maintain effective partnerships with parents and 

guardians, and they are aware that this policy could affect the working 
relationship at a given time. However, the commitment remains to working with 
families for the benefit of pupils, providing sensitive and supportive handling of 
issues, whilst affirming that pupils are the first priority, (in line with the first 
principle of the Children Act 1989) 

 
12.5 Where a case of “whistle blowing” has been made staff reporting incidents in good 

faith will have immunity from retribution or disciplinary action. In essence the school 
has a culture of safety and of raising concerns, or valuing staff and of reflective 
practice. There are procedures for reporting and handling concerns, including poor or 
unsafe practice and potential failures in the school’s safeguarding regime. Training 
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and support is provided for staff. There is transparency and accountability in relation 
to how concerns are received and handled. 

 
13. Teaching Children how to keep Safe 
 

Children will be taught about Safeguarding including online, through the curriculum 
and PSHEE. 
Children have specific instruction on Internet Safety which is age appropriate as part 
of the school curriculum - in the Computing lessons, PSHEE and SRE education, age 
appropriate specific assemblies. Children should be able to understand the risks 
posed by adults or young people, who use the internet and social media to bully, 
groom, abuse or radicalises other people especially children, young people and 
vulnerable adults. 

 
 
SAFER USE OF THE INTERNET AND DIGITAL TECHNOLOGY 
 

School recognises that in a modern learning environment, use of the Internet, multimedia 
devices and digital imaging facilities are part of everyday requirements.  However a 
child/young person’s safety will remain the priority of the school. 
  
All staff are aware that any items that have capability for use of the Internet or the creation 
of digital images (including mobile phones) must be used by children/young people under 
appropriate supervision.  If any such item that belongs to a member of staff is brought 
onto the school site, it is the responsibility of that staff member to ensure that these items 
contain nothing of an inappropriate nature.   
  
Children/young people are not permitted to directly access items that do not belong to the 
school. 
  
If there is any suspicion that any multimedia device or computer contains any images or 
content of an inappropriate nature, the Headmaster or DSL should be informed 
immediately.   
  
Social Networking Sites  
  
Social Networking sites are part of everyday culture within the cyber environment and all 
staff will promote safe use of the internet to all children/young people. The school 
curriculum will include the input of appropriately trained personnel around Internet Safety 
and safe use of media items.  Staff will ensure that any personal use of Social Networking 
sites does not in any way impinge upon the school or their professional standards.  Any 
concerns regarding a staff member’s conduct should be brought to the immediate 
attention of the Headmaster or the DSL. 
  
Any attempt by a child/young person to contact staff via such internet sites will 
immediately be reported to the Headmaster or DSL in order that appropriate advice can 
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be given to the child/young person and their parents/carers regarding professional 
boundaries and the safety of the child/young person. 
 
Useful resources can also be found at: 
The use social; media for on-line radicalisation 
The UK Safer Internet Centre (www.saferinternet.org.uk 

  CEOP’s Thinkuknow website (www.thinkuknow.co.uk) 
 
 

 14 Looked after children 
Children who are looked after by a local authority will have a designated member of staff 
who will look after their welfare and progress and has up to date assessment 
information from the relevant local authority, the most recent care plan and contact 
arrangements with parents and delegated authority to carers. 
The school will be aware of the statutory guidance to, Local authorities - Promoting the 
education of looked after children. 

 

15 Recruitment and Selection 
    Recruitment and selection procedures follow guidelines laid out in Working Together 

to Safeguard Children (2015) and Keeping Children Safe in Education (2015). 
Parents should be confident that careful procedures are in place to ensure that all 
staff appointed are suitable to work in close proximity to children. Similar stringent 
procedures are in place with regard to voluntary helpers and non- teaching staff. Any 
visiting speakers are vetted prior to being allowed into the school in the same way 
and are supervised at all times by a member of staff. Prior to a visit outside speakers 
will be advised of the schools protocol in relation to “Prevent”, that radicalisation or 
talks leading to this are not allowed under any circumstances. Staff are aware that 
should any such activity appear to be taking place that the speaker/activity should be 

     stopped and the visit terminated. 
 
 

15.1 St. Ambrose Preparatory School ensures that appropriate Child Protection checks  
 are obtained prior to any staff employed by another organisation and working with 
 the school’s pupils either on or off the site are in place and that procedures laid 
 down by the school in accordance with this policy are adhered to by any such staff. 
 

15.2 All staff employed at the School are required to complete a DBS check, prior to 
commencement of employment, using a passport and a utility bill as the means of an 

identity check. New staff will also be required to complete an application form and 
two referees will be contacted prior to employment. New staff will be checked against 
the barred list/list 99 and where appropriate professional qualifications will be 
checked. Where applicants are from overseas a right to work in the UK, prohibition 
from teaching and prohibition from management checks will be undertaken. 

 
15.3 St. Ambrose Preparatory School always insists that a new DBS check relevant to our 
setting is carried out. The school reserves the right to request a new DBS check for an 
existing staff member in the event of any concern arising. 

http://www.saferinternet.org.uk/
http://www.thinkuknow.co.uk/
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15.4 In response to the Childcare Disqualification Regulations 2009, each year staff will 
sign a self-certificate (see Appendix D) regarding their continued capability to work safely 
with children. In accordance with Disqualification under the Childcare Act 2006 
www.gov.uk/government/publications/disqualifications-under-the-childcare-act- 2006 

 (guidance issued February 2015). Staff who work with children Reception age and 
younger in school hours will be made aware of the Disqualification Guidance and will 
be asked to provide relevant information to the best of their knowledge about anyone 
who lives or is employed in their household and may be disqualified. 

 If the school is satisfied that the staff member is “disqualified by association” the 
school will inform Ofsted and explain to the member of staff that they may apply to 
Ofsted for a waiver. 

  
 Whilst the waiver is being considered the school may redeploy the member of 

staff away from the relevant age groups or adjust their role. If the school is unable 
to redeploy the member of staff or adjust their role, the school may consider paid leave 
or, as a last resort, suspend the member of staff whilst the waiver is considered. 

 If a waiver is not applied for the school will decide whether the member of staff could 
be permanently redeployed or whether dismissal would be appropriate. Staff who 
deliberately seek to mislead the School will be subject to immediate dismissal. 

    The school will maintain a record of these checks on the Single Central Record. 
 

15.5 Where a member of staff is subject to an accusation of abuse; such a claim will be 
 fully investigated within the School’s disciplinary procedures, although no 
 investigation will take place without prior consultation with the LADO. A decision to 
 suspend a member of staff, without prejudice or otherwise, during the Child 
 Protection Investigation, will be taken by the Headmaster. Involvement of Police 
 and/or  dismissal from the School would follow the School’s Policy and Procedures 
 in light  of the outcome of such an investigation. 
 DBS will be informed within 28 days of any staff member who resigns or is 
 dismissed in circumstances which may render them unsuitable for work with 
 children or young people. 

 
16 Use of Pupil Images 
         The school has a code of Conduct on the Use of Mobile Technology (including EYFS). 

The use of mobile phones are prohibited in all areas of the school, including in the 
Early Years, with the exception of the staff room. Photographs should only be taken 
on School equipment and images used and stored on site. No cameras, digital or 
otherwise, mobile phones or anything digital on which a photo can be taken, are 
allowed in EYFS unless they are school property. 

 
16 Dissemination of Policy and Review 
 

16.1 This policy is published on the School website. All members of staff will be expected 
 to read the policy within their first month of employment and it will be discussed 
 during their induction. This policy will be reviewed every year, or sooner in light of 
 new legislation or as a direct result of implementation of any part of this policy. 

http://www.gov.uk/government/publications/disqualifications-under-the-childcare-act-
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16.2 This policy is reviewed annually. This is a joint review by the Designated Senior 
 Person and the Nominated Governor for Child Safeguarding, who reports to the 
 next full governing board. Therefore, the full governing board reviews this policy 
 annually and undertakes to rectify any identified shortcomings without delay. 

 
16.3 This policy should be considered alongside other related policies, including Staff 

 Handbook, Staff Code of Conduct, Complaints Policy, Anti-bullying, 
 Missing/uncollected child,  Capability, Discipline and Grievance policies, 
 Behaviour Policy, First Aid, PSHEE, Health, Safety & Welfare,
 Whistleblowing Policy, Prevent Guidelines, e-safety policy, Physical Restraint             
Policy, Safer Recruitment Policy. 

 
 
 
Designated Child Protection Co-Ordinator:  Mr. F. Driscoll (Headmaster) 
 
Named Governor for Child Protection:  Mr. S. Stone 
 
 
 
This Policy is reviewed annually by the governing body, or as new updates become 
available. 
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CHILD PROTECTION 
 

Dealing with Disclosures 
 

 Designated member of Staff for Child Protection is  

 Mr. F. Driscoll (Headmaster) 
 Deputy Officer Miss. S. Aldridge (Teacher & Head of Infants) 

 Nominated Governor Child Protection is Mr. Steve Stone 

 
 Trafford Safeguarding Children Board (TSCB)  

 
 Multi Agency Referral Team (MARAT) 

           Use for referral into Children’s Social Care, or for a referral to a single agency 
 or for Early Help 

 (MARAT) Child Protection Line  0161 912 5124 
 (MARAT) Advice and referral team 0161 912 5125 (office hours) 
 (MARAT) Emergency duty team  0161 912 2020 (outside office hours) 
 eCAF Team     0161 912 2922 
 LADO Anita Hopkins   0161 912 5024 
 TSCB Website    www.tscb.co.uk 
 Ofsted     03001231231 
 NSPCC     0800 800 5000 
 NSPCC whistle-blowing helpline  0800 028 0285 
 Child Line     0800 11 11 
 Cheshire Police    01244 350000 
 GMP     0161 872 5050 
 Support and advice about Extremism –from LA Prevent Lead; the Local Police 

-101; DfE Helpline 0207307264 
 Channel channel.project@gmp.police.uk 0161 856 6362  

 
Making a Referral 

 Refer to designated member of Staff. 
 

OR 

 Multi Agency Referral Team (MARAT) Helpline for advice. 
 

 If neither is available and child is suffering or likely to suffer 
significant harm then contact Social Care  

 

 “I wish to make a referral under Child Protection procedures.” 
 

 Social Care Staff will guide you through referral process. 

 

 A written report needs to be written and lodged with Social 
Services or EWS within 24 hour 

Single Agency Referral Form (SARF) 
 
http://www.tscb.co.uk/docs/trafford-single-agency-referral-sarf-procedures.pdf 

http://www.tscb.co.uk/
http://www.tscb.co.uk/docs/trafford-single-agency-referral-sarf-procedures.pdf
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If a child or young person is in immediate danger call 999 
 

Trafford's Multi Agency and Referral and Assessment team (MARAT)  
 
Advice and Referral Team 0161 912 5125 (Office Hours) 
 
Emergency Duty Team 0161 912 2020 (Outside Office Hours) 
www.tscb.org.uk  
 
Staff – LADO 0161 912 5125 or 912 5024 or email 
LADO@trafford.gov.uk 
 
Ofsted 
 
Ofsted should also be informed in the event of a case involving a child in 
EYFS –Telephone Number: 0300 1231231 
 

Written Referrals – 24 hours 

 

Prevent 

 

Concerns about an individual in relation to extremism or radicalisation  

 

Local Police Tel: 101 (the non-emergency police number)  

 
Also check GMP website for up to date contact information for Prevent Officers 
using link below: 

http://www.gmp.police.uk/live/nhoodv3.nsf/section.html?readform&s=379DB3B5D2
6A772080257A5C0048ABC1 

 
DfE dedicated helpline for non-emergency advice for staff and governors 

Tel: 020 7340 7264 

Email: counter-extremism@education.gsi.gov.uk 

 
 
 
 
 
 
 
 
 

Appendix A 

http://www.tscb.org.uk/
mailto:LADO@trafford.gov.uk
mailto:counter-extremism@education.gsi.gov.uk
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PLEASE SHARE THIS FLOWCHART WITH THOSE RESPONSIBLE FOR THE 
RECRUITMENT OF STAFF. 

MARAT FLOWCHART 

 
 
 

No longer have concerns? 
 

No further Child 
Protection action 
required but may 
need to act to ensure 
services are provided 
 

Initial assessment required 
and initiated. 

 

Still have concerns? 
 

MARAT acknowledges 
receipt of referral and 
decides on next course of 
action within one working 
day. 
 

Practitioner refers by 
telephone to MARAT 
(0161 912 5125) following 
up in writing by CAF or 
SARF if possible. 
 

Feedback to referrer on 
next course of action 
 

No further MARAT 
involvement at this stage 
although other action may 
be necessary (referral to 
other agency, advice given, 
CAF recommended) 
 

Telephone numbers for MARAT and EDT 
Work Day (0161 912 5125) 

EDT (912 2020). 
 

Contact Police for 
emergency protection 101 
or 999. Also refer to 
MARAT/EDT 
 

Discuss with manager and/or 
senior colleagues (designated 
worker) as appropriate 
 

You have a worry/concern 
about a child 
 

No 
 

Child in imminent 
danger? 
 

Yes 
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Injury on Arrival Form 
 

St Ambrose Prep School 
Safeguarding Children 

 
 
 

Child’s Name:____________________________Date:_________________ 
 
 
Injuries/Injury Noted:___________________________________________ 
 
_____________________________________________________________ 
 
Date of Injury /Injuries:___________Time of Injury /Injuries:__________ 
 
Colour of Mark:________________________________________________ 
 
Location on Child’s Body:_________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
Description of how Injury /Injuries Occurred: _______________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
 
Parent/Carers Signature:_________________________________________ 
 
 
Staff Signature:_________________________Date & Time:______________ 
 

 

St Ambrose Preparatory School is committed to safeguarding and promoting the welfare of children and 

young people and expects all staff and volunteers to share this commitment. 

Appendix B 
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ST AMBROSE PREP SCHOOL – INCIDENT/CONCERN REPORT 
 
 

 Entry No.:      Names of staff/pupils concerned: (incl.Year group) 
 
 
Date of Incident      
Or Concern: 
 
Time of Incident 
 Or Concern: 
 
Incident/Concern reported by: 
 
 
 
 
Type of Incident / Concern: 
 
Racial:   Child Protection Concern:  Attendance / Welfare: 
  
Bullying:  Health Concerns:   Behaviour/Discipline:  
    
 
Place of Incident / Concern: 
 
Description of Incident / Concern: (incl. equipment, what was said & by whom) 

Other Information: (previous history log reference nos., background information) 
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ST AMBROSE PREP SCHOOL – REPORTING FORM (Cont.) 

 
Entry No.:       
 
 
Action taken and by whom: 

 
Referral made to SS:   First Aid Given by First Aider:    
 
 
Recorded in H&S Accident Book:   
 
 
Referral made to other agency (Specify):  
 
    
Signed/Initialled by Class teacher:    Signed/Initialled by SMT: 
 
 
 
Other notes: 

----------------------------------------------------------------------------------------------------------------------------- ----------------------- 

 
OFFICE USE ONLY 
      
Copied to:  Parents with covering letter:  Yes    No 
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St Ambrose Prep School 

Staff Suitability Self-Declaration Form 
 

 All staff are required to sign the declaration below confirming that they are not disqualified from working in  
 St Ambrose Prep school, under the Childcare (Disqualification) Regulations 2009.  
 This form is to be completed by all staff as part of pre-employment checks before employment.   
 All staff are required to complete this form annually.  
 
 Full Name: _______________________________________________________________ 
 
 Address: ____________________________________________________________________________ 

 
 ___________________________________________________________________________________ 
 
 Please respond to the questions listed below and sign the declaration to confirm that you are safe to work  
 with children.  If you are unable to meet any of the following aspects, please disclose this immediately to the  
 Headmaster.  Please circle yes or no against each point. 
 

  
 Have you been cautioned, subject to a court order, bound over, received a reprimand  
 or warning or been found guilty of committing any offence since the date of your most  
 recent enhanced DBS disclosure? 
 
 Have you been cautioned, subject to a court order, bound over, received a reprimand  
 or warning or been found guilty of committing any offence either before or during  
 your employment at this school, either in the UK or any other country? 
  

 
 

Yes 
 
 
 

Yes 

 
 

No 
 
 
 

No 

Are you ‘Disqualified from Caring for Children’?  Yes No 

Have you committed any offences against or involving a child? (child being under the age of 18) Yes No 

Are you prohibited from Teaching? Yes No 

Have you committed any offences against an adult (e.g. rape, indecent assault, actual bodily harm, etc.)? Yes No 

Have you been barred from working with children (DBS)? Yes No 

To the best of your knowledge, are you living with someone who has been barred from working with children (DBS)? Yes No 

To the best of your knowledge, are you living in the same household as someone who has been disqualified from 
working with children under the Childcare Act 2006? (Household – includes, family, lodgers, house-sharers, 
household employees) 

Yes No 

Have your own children been taken into care? Yes No 

Have/Are your own children the subject of a child protection order? Yes No 

Appendix D 

If you have answered 'yes' to any of the above, please provide further information below: 
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I confirm that: 
 
 a. I understand my responsibility to safeguard children, and I am aware that I must notify my Headmaster 
     immediately of anything that may affect my suitability to work with children. 
 
  
 b. I will ensure that I notify my employer immediately of any convictions, cautions, court orders, reprimands  
     or warnings I may receive. 
 
 
 c. I confirm that to the best of my knowledge, I am not living with a person who has been disqualified from  
     working with children. 
 
  

 d. I will ensure that I notify my employer immediately if I live with a person who has been disqualified from  
     working with children. 
  
  
  Signed ………………………………………………….                                    Date ………………………………  
 
 
  Headmaster’s signature: ……………………………………………….         Date ……………………………………  

Record of follow-on action taken, where relevant. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
  
  Signed ……………………………………………………                                 Date action taken ………………………………… 
 
 
 
 
 
 
 
 
 
 

 
 
 


