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This policy has been written in consultation with staff and governors of St. 
Ambrose Preparatory School and with due regard to the school’s mission 
statement: 
 
“At St. Ambrose Preparatory School, we strive together to do our very best and to make this 

a safe, happy place, with Christ the centre of all we do. 

 

 



 

 
 
St. Ambrose Preparatory School is committed to safeguarding and promoting 
the welfare of children and young people and expects all staff and volunteers to 
share this commitment. 
 

St. Ambrose Preparatory School is a Catholic School, which was founded 
by the Christian Brothers and is a place where the staff and governors 
work to bring the Gospel values into all areas of School life and where 
prayer, worship and liturgy are seen as meaningful experiences. 
 
St. Ambrose Preparatory School upholds fundamental British values and 
encourages respect for all people. 

 
St. Ambrose Preparatory School recognises its legal duty to work with the 
Local Safeguarding Children’s Board acting on behalf of children in need 
or enquiring into allegations of abuse. 
 
We recognise that pupils have a fundamental right to be protected from 
harm and require a secure environment in order to learn effectively. 

 
St. Ambrose Preparatory School’s Safeguarding Children Policy follows 
the guidelines laid down by Trafford Council’s Safeguarding Children’s 
Procedures and “Working Together to Safeguard Children”(2015) and “ 
Keeping Children Safe in Education”(2016) (KCSIE) and Prevent Duty 
Guidance (March 2015). 
 

 

 

 

 

 

 

 

 



 

Children with specific medical conditions policy (staff are notified of regular ISI updates) 

 

Existing Practice 

1. A list of children who have Specific Medical Conditions is compiled by the School Secretary and 

updated (termly).  Copies of the list are given to the Headmaster, displayed in the Staff Room and 

First Aid Room, and given to Class Teachers.  

2.   The SENCO will keep a register of those pupils who have additional medical or physical needs.  

Some but not all of these pupils will be included on the Special Educational Needs (SEN-LDD) 

Register.  Based upon the individual needs of the child an IHCP and possibly an IBP/IEP may be 

compiled. 

3.   Children needing to take a prescribed medicine during the school day have to present a completed 

consent form to the School Secretary. 

4.   Parents are advised not to send their child into school if he/she is unwell and pupils who have 

vomited or have had diarrhoea are advised to remain at home until 48 hours have passed. 

5.    The school has an appointed person to act as First Aider. 

6.  The school has an appointed person with Paediatric First Aid training on duty at all times when 

pupils are present. 

 Guidance from the School's Insurers states: 

In emergency situations where medication (possibly an injection) has to be given straight away:- 

1.   Nominated personnel must be given adequate training beforehand in giving medication/injections, 

and guidelines issued by a family, medical consultant, family GP or parent followed. 

2.   The trained person must be proximate to the child or in their absence adequate cover arranged, in 

order to provide sufficient response time. 

3.  The child should not be placed in 'vulnerable' situations.  Other children should be made aware of 

his/her condition, and where possible the child should be able to recognise the symptoms and alert 

responsible staff. 

4.  A contingency plan stating exactly what action is required should be in place.  

Guidance Notes 

The purpose of providing these notes is to put in place an effective management system to support 

individual pupils with medical needs and to raise staff awareness as to their responsibilities.  They should 

be read in conjunction with DfEE/DH circular - 'Supporting Pupils at School with Medical Conditions’. 

The Governing Body of St. Ambrose Prep School understands its regulatory responsibilities and will maintain an 
effective oversight of this policy, by evaluating its effectiveness, and reviewing and implementing change. 

 



 

 Definition 

Pupils who are deemed to have specific medical needs are those who have conditions that, if not properly 

managed, could limit their access to education. 

 

Aim 

The aim of this policy is to ensure that all children with medical conditions, in terms of both physical and 

mental health, are properly supported in school and can access and enjoy the same opportunities at school 

as any other child. 

  

Sources of Support 

Parents/guardians have prime responsibility for their child's health and must provide the school with 

information about any medical condition.  The school nurse and specialist voluntary bodies may also be 

able to provide additional background information for the school.  The School Health Service can provide 

advice on health issues. 

  

Responsibilities 

(There is no legal duty which requires school staff to administer medication, this is a voluntary role.) 

The Education Act (1944) defines parents as a child's main carers.  They must, jointly with the Headmaster, 
reach agreement on the school's role in helping with their child's medical needs. 

The Employer (the Congregation) is responsible through the Governors for making sure that the school has 
a Health & Safety Policy (1974 Act) which includes procedures for supporting pupils with medical needs, 
including managing medication.  The employer must also make sure that their own insurance arrangements 
provide full cover for staff acting within the scope of their employment.  In the event of legal action over an 
allegation of negligence, the employer rather than the employee is likely to be held responsible, as it is their 
responsibility to make sure that correct procedures are followed.  Staff are expected to use their best 
endeavors at all times, especially in emergencies.  The employer is also responsible for making sure that 
willing staff have received appropriate training to support pupils with medical needs.  Once a policy has 
been developed by the Governors, it is the Headmaster's responsibility to implement it in practice and to 
develop any detailed procedures.  The Headmaster should also make sure that all parents are aware of the 
school's policy and procedures for dealing with medical needs. 

Policy Outline 

1.  Wherever possible the school will endeavor to support children with specific medical conditions on the 

following basis:- 

   (i) all relevant information is supplied by the parents  

(ii)   the administration of medicines etc must be requested in writing and is undertaken on a 



 

voluntary basis.  No medication will be given without specific written instructions on each and 

every occasion. A record of all medication given is kept in the school office. 

(iii)  the employer ensures adequate training. 

(iv) only medication prescribed by a qualified physician may be administered in 

  school in line with instructions on the label. 

2.   Medication etc is not to be taken without the express knowledge of Staff, particularly the Class 

Teacher and School Secretary. 

3.   Medication should only be brought to school when absolutely essential and lodged with the School 

Secretary who will make access arrangements for the pupil.  

4.  Children who are unwell should not be sent into school. 

5.    Aspirin should never be given to a child unless specifically prescribed by a doctor.  

6.   A list of children with Specific Medical Conditions will be kept and updated by the, School 

Secretary.  

7. Where there are long-term medical needs the school may draw up a written Individual Health Care 

Plan (IHCP), (see appendix A). 

8.  If a pupil refuses to take medication, school staff should not try to compel him/her.  The school 

should endeavor to inform the parents as a matter of urgency.  Where necessary, the school will 

inform the Emergency Services. 

9.  Pupils with Specific Medical Conditions will not thereby be disqualified from going on school trips.  

Staff supervising excursions must make themselves aware of any medical needs and plan for 

relevant emergency procedures.  Advice can be sought from the School Health Service. 

10.  Pupils with Specific Medical Conditions will be permitted to follow the PE/Games curriculum in ways 

deemed appropriate to their own abilities.  Any restrictions on a pupil's ability to participate in 

PE/Games could be included in an Individual Health Care Plan. (IHCP) 

11. All medications should be taken off site when pupils participate in outings. 

12.  Where it is deemed that a particular medicine may be harmful to others, the Headmaster must be 

informed and appropriate steps taken for storage and access.  The Headmaster retains the authority 

to refuse permission for storage. 

13. Medications should be stored out of reach of pupils and in line with the storage requirements on the 

labels. 

14.  Where medication is brought into school it should be in the properly supplied container, labelled with 

the name of the pupil, the name and dosage and the frequency of administration.  The staff and 



 

pupils should know where their own medication is stored in case of emergency. 

15. The named first aider will check all medications held in school each month to ensure that they 

remain within the use by date.  

16.  Where medication must be readily available to a pupil, eg asthma inhaler, the appropriate form must 

be completed beforehand (usually at the time of starting school). 

17.  Where medication is stored in a refrigerator, it should be kept in an airtight container and clearly 

labelled. 

18.  All staff should familiarise themselves with the emergency procedures notes supplied.  A pupil taken 

to hospital by ambulance should be accompanied by a member of staff who should remain until the 

pupil's parent arrives.  Generally, staff should not take pupils to hospital in their own car except in 

the case of an emergency. 

19.  The school will hold emergency contact details for all pupils on its role in case of     

       any child becoming ill or receiving any minor injuries whilst in the provider’s care. 

  

20.  The named first aider will ensure that a first aid box with appropriate content to    

        meet the needs of children is held on site and also provided for outings. 

 

21.  The Headmaster and staff must treat medical information as confidential.  Where possible the 

Headmaster will agree with the parents who else should have access to records and other 

information about a pupil. 

  

22. At least one person who has a current paediatric first aid certificate must be on the premises at all 

times when children are present.  That there must be at least one person on outings who holds a 

current paediatric first aid certificate. 

St Ambrose Prep school recognises that it has a legal duty to notify Ofsted/ISI and local child protection 

agencies of any serious accident or injury to, or serious illness of, or death of, any child whilst in their care, 

and act on any advice given. 

Reference 

Trafford School Nurse Service 

DfEE/DH ‘Supporting pupils with medical conditions in school’ publication 

0-25 SEND Code of Practice 2014 

Equality Act 2010 

 

 

 



 

Appendix A 

St Ambrose Prep School Individual Health Care Plan 

Child’s Name  

Class  

Date of Birth  

Address  

 

Medical Diagnosis or 
condition 

 

 

Date  

Review date  

 

Name of Parent/Carer 1  

Contact Numbers Work: 

 

Home: 

 

Mobile: 

Relationship to Child  

Name of Parent/Carer 2  

Contact Numbers Work: 

 

Home: 

 

Mobile: 

Relationship to Child  

 

Clinic/Hospital Name  

Contact Name/Number  

GP Name  



 

Contact Number  

 

Describe medical needs 
and give details of child’s 

symptoms 

 

 

Triggers,signs, treatments, 
facilities, equipment or 
devices, environmental 

issues, etc. 

 

 

Name of Medication  

 

Dose  

Method of administration 
(medicine, inhaler, injection 

etc) 

 

What time should medicine 
be administered 

 

Can the pupil administer 
the medication by 

themselves? (please 
delete) 

Yes 

 

No 

 

Yes, with supervision 

Are there any side-effects?  

Additional Information  

Emergency medication 

 i.e Epi-pen) 

Describe what 
signs/symptoms your child 
would display to indicate 

an emergency: 

 

 

Arrangements for school visits/trips etc.  

 

 



 

 

Specific support for the pupil’s education, social and emotional needs 

 

 

 

Any other information which you feel the school need to be aware of 

 

 

Describe what constitutes an emergency and the action to take if this occurs 

 

 

 

Parental Agreement (Please √ ) 

Yes    No 

I agree that the information is accurate and up to date. 

 

I agree that my child can be administered their medication by a member of staff in 

an emergency. 

 

I agree that my child cannot keep their medication with them and the school will 

make the necessary medication storage arrangements. (e.g. Epi-pens) 

 

I agree that my child can keep their medication with them for use when necessary. 

(e.g. Inhalers only) 

 

I agree that the medical information contained in this plan may be shared with 

individuals involved with my child’s care and education (this includes the school 

nurse, healthcare professional, emergency services etc.).  

 

I understand that I must notify the school of any changes in writing. 

 

Signed: _____________________________________  (Parent/Guardian) 

 

Print Name:  _________________________________   

 

1. Headmaster’s Agreement 

 

It is agreed that (child’s name) ____________________________________will 

receive medication in accordance with this Health Plan, which will be reviewed annually. 

 

Signed: ___________________________    Date:________________________ 


